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Seattle Indian Health Board

A Multi-Service Community Health Center for

 Medical, Dental, Mental Health, Substance Abuse, and Community Education

JOB ANNOUNCEMENT

Coding Compliance Specialist - .8 FTE
Salary: DOE, w/competitive benefits package

Open Until Filled
Who may apply: All qualified candidates

Where to apply:
· Apply in person: 606 - 12th Avenue S, Pearl Warren Building, Seattle, WA 98144

· Apply by mail: P.O. Box 3364, Seattle, WA 98114
· Apply by fax: 206-324-8910

· Apply by email: sabrinaz@sihb.org
· Or contact 206-324-9360 ext. 1123. 

· You may download the job announcement and application materials at www.sihb.org.

Required forms and materials: A completed Seattle Indian Health Board application and affirmative action data record, resume, and cover letter. Incomplete or late application materials may not be processed.
Primary Responsibility

The coding compliance specialist is responsible to review the coding of professional service records for compliance with CMS, AMA and certified coding standards.  

Duties

1) Review electronic health record to assign accurate ICD-9-CM and CPT/HCPCS codes based on coding principles and official guidelines.

2) Reviews patient records documentation to ensure that services provided are accurate.

3) Transfer compliant information as necessary to data entry on a daily basis.

4) Review hospital cards and chart notes for compliance and submit as necessary to data entry on a daily basis.

5) Consult with physicians, as appropriate, to verify services rendered and documented.  Obtain their corrected information and forward to data entry as necessary.

6) Ensure coded services, provider charges and medical record documentation meet appropriate guidelines.

7) Work with other billing staff to remedy billing problems.

8) Conduct regular compliance auditing and monitoring for all departments (i.e. Medicare, Medicaid).

9) Lead or assist in developing education programs for providers around coding. Acts as a liaison between physicians and billing staff to resolve issues involving coding, billing and documentation requirements and procedures.

10) Responds to inquiries regarding CPT and ICD-9 coding.

11) Comply with patient records policies and procedures such that patient data is handled in a strictly confidential manner; protected from loss, tampering, destruction or unauthorized disclosure.

12) Maintain security of the patient records area when stationed in the records department.

13) Other duties as assigned.

Qualifications

Education: HS Diploma or GED

License/Certification: Requires a certified procedural coder (CPC, CPC-H, CCS, CCSP), accredited records technician (ART) or a registered health information technician (RHIT).

Experience: Minimum of one year experience working with Electronic Health Record.

Knowledge/Abilities: Ability to work independently and accurately.  Must be able to handle confidential patient information.  Ability to read practitioner charts preferred.  Working knowledge of medical terminology.  Good communication and training skills.  Knowledge of date systems and procedures.  Familiarity with the health and social issues facing the American Indian/Alaska Native population and a desire to serve this population.

Necessary Special Requirements:  Successful completion of background check.

Seattle Indian Health Board is an equal opportunity employer and encourages all qualified applicants to contact the agency about current vacancies and future employment opportunities.  Indian hiring preference may apply to some positions (as defined in Title XXV, US Code Sections 44-46 and 474.)
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